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Mobile App

Districts that purchase the Frontline Insights Platform also gain access to the new Frontline Education
mobile app! The app provides increased accessibility to features such as absence creation, Leave Balance
recognition, and multiple absence tracking tools.

REQUIREMENTS

You must have the following qualifications to access the app:

e Your district must utilize the Frontline Insight’s Platform.
e You must utilize employee-based functionality.
e You must receive a 4-digit invitation code from your district to gain initial in-app access.

GETTING STARTED

Access the app store on your mobile device and download the Frontline
frontline Education app.

education

Enter Unlock Code
e S XL Once the download is complete, you will need to enter a unique 4-digit

you received from your District

invitation code prior to signing in. (Your district will send this mobile
code to you.)

The welcome page displays a confirmation message if you make a
correct entry, and you can click Get Started to proceed to a sign in page.

From there, enter your Frontline ID account and click Sign In.

*Please note that once signed in, you may be prompted to select an
organization.
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HOMEPAGE

The homepage displays information applicable to your permission setup. R
Potential in-app features include current absence or leave balance details (if Daily Shift
enabled), clock-in/out functionality, timesheet details, and the option to cosadan

schedule an absence. Clock In

Timesheets

MENU/SIDE NAVIGATION 21:59 TeiTime T e

Approved Absences

The “Menu” option opens a side navigation bar where you can access current
tools and settings.

e Click People to view your contact list and reference email and/or e T
personal phone options.

e Select Absences to view available Paid Time Off (if leave balances are
enabled) and any approved absences. The page also includes upcoming, Echee
past, or denied absences and the option to schedule an absence.

e Choose Time Clock to clock in and out.

e Reference Timesheets to view, edit, and submit your timesheets on the go.

e Click Calendar to view upcoming scheduled absences and any Professional Development events
you have registered for through Professional Learning Management. (Note, you can also use the
mobile app to electronically check in prior to attending the event.)

e Select Inbox to review any received messages.

e Choose Settings to review your current district details or to log out of the app.

+ Schedule Absence
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Timesheets

This Week Calendar

Amy Pond

Pam Beesly TUE 4/30

Jess Campbell WED 5/01

THU 5/02

Sam Flynn

FRI 5/03

SAT 5/04

Submit Timesheet(s)...

O Undo Submission

1210eM @) Frontline Learning Course
0.33 hr 1400 Atwater Dr, Malvern, PA 19355
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